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Agenda

1. What resources are available for Shared Spaces operators?

2. Applications were due on September 27th, what's next?

3. When do I get my permit?

4. Common mistakes businesses make when constructing their parklet

5. Questions & Discussion

主題 TEMAS
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Grants!

Equity Grants

Up to $2,500 to pay for 
materials or services to 
bring pandemic Shared 

Spaces into compliance –
Deadline rolling

sf.gov/shared-spaces-equity

New! Equity Grants application is now 

open to all Shared Spaces applicants! 

Funding is awarded when we have an 

accepted site plan on file and you have 

been granted conditional approval to build. 

This is a reimbursement-based grant.

*This grant can be used for graffiti 

abatement*
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Sidewalks and Curbside: Shared Spaces Design Guidelines

sf.gov/shared-spaces-manual

AVAILABLE  ONLINE  AT:
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Priority Enforcement Considerations: 
Corrective Notices and Fines

Fire Safety SightlinesAccessibility

Unresponsive ApplicantsDrainage Abandonment

sf.gov/shared-spaces-manual
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Applications for 
post-pandemic 
permits due by 
September 27th, 
2023

I submitted my application, now what?

After the 10-Day Public Notification 
period has passed, sponsor has 60 
days to make modifications to 
existing structure, or install a new 
structure. The structure must match 
approved site plan

Once a complete application 
is received, the Shared 
Spaces Team will review 
application and site plan, 
and provide feedback about 
any needed changes.

1 2 3

Once application and site plan are 
approved, the Shared Spaces Team will

• Conduct a preliminary inspection of site

• Post a 10-Day Public Notice at the site.

4

After sponsor has made modifications, 
complete Shared Spaces Inspections 
Request Form

After the Shared Space the deemed 
compliant, DPW will issue your permit 
and you can pick up site signage

5

After sponsor notifies DPW that 
construction and/or remodel is complete, city 
reviews photos to confirm eligibility for final 
site visit to then be scheduled within 15 days 
to verify that the Shared Space is compliant.

6

sf.gov/shared-spaces-timeline

https://survey.alchemer.com/s3/7611716/Shared-Spaces-Inspection-Request-Form
https://survey.alchemer.com/s3/7611716/Shared-Spaces-Inspection-Request-Form
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Citations for pandemic parklets not progressing

All pandemic parklets expired September 27, 2023. 
Top reasons those transitioning to post -
pandemic program receive citations:

1. Not responding to city staff for additional 
information needed to process application

2. Not building or remodeling parklets after 
receiving conditional approval (within 60 days)
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Top Reasons Parklets Fail Final Inspections

1. Structure does not have 3-foot 
setbacks on both sides of the parklet

2. Middle emergency access gap is 
obstructed

3. Visibility is obstructed above 42” 
(measured from the interior of the 
platform)

4. Electrical lines do not easily disconnect

5. Rooflines are extending over the 
sidewalk or roadway

6. Missing 2 (2x4) removable barriers in 
middle emergency access gap

7. Business has built larger than approved 
site plan

8. No gutter clearance

9. Missing soft-hit posts, wheel stops, 
reflectors, address or other finishing 
touches

sf.gov/shared-spaces-manual
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Parklet Size and Setbacks:
Does your constructed parklet match 
your approved site plan?

September 
2023

sf.gov/shared-spaces-manual
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3’ End Setbacks from parklets and parking spots

3’ Setbacks allow for vehicle 
maneuvering and prevent car collisions

No through-access for firefighting 
ladders and medical gurneys



GGRA Presents: Shared Spaces 2024 Updates   |  Tuesday, January 23, 2024   |   SLIDE 11

Daylighting: Visibility at Intersections – Vision Zero

sf.gov/shared-spaces-manual

8’ – 20’ Setback 
from Crosswalks

Difficult for pedestrians 
to see oncoming cars

Difficult for motorists to see 
pedestrians entering crosswalk

Increased vulnerability for 
cyclists and wheelchair users
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New Legislation: Assembly Bill No. 413
Does not impact Shared Spaces Guidelines

Minimum 20 ft. clearance 
from approaching 
intersection (nearside)

Minimum 8 ft. clearance 
when exiting an intersection 
(farside)
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Final Touches to pass your inspection

Visibility
You must mark the edges or corners of 
your enclosure with yellow high intensity 
retro-reflective tape or reflectors to be 
visible to drivers at night.

Flexible Delineator Posts
Purchase four standardized flexible 
delineator posts, two for each end of the 
parklet.

Signage
The 3-feet setbacks must be kept clear 
from obstructions like garbage bins, 
bicycles, motorcycles, or scooters at all 
times. Signage will be provided.

sf.gov/shared-spaces-manual
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Address Display

Address Location
The address for each storefront 
or building where a parklet is 
located shall be displayed at a 
height of 36 to 42 inches on the 
street-facing side of the 
enclosure and be readily visible 
for emergency responders.

Address Size
Address numbers shall be a 
minimum of 4 inches tall (5/8-
inch-wide stroke) with black 
numbers on a white background 
or other high-contrasting colors

sf.gov/shared-spaces-manual
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Accessibility

sf.gov/shared-spaces-manual

Platform is even with the sidewalk

AND contains
ADA dining facility in the parklet
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Prevent flooding onto sidewalks by 
allowing for drainage of rainwater in 
the gutters during storm events.

6-inch-wide x 6-inch-high minimum 
clear gutter space must be provided 
along the entire length of the curb.

Drainage SEPTMBER 
2023

sf.gov/shared-spaces-manual
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No 6”x6” clear opening along the gutter

Drainage

sf.gov/shared-spaces-manual
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Platform is even with the sidewalk

6” x 6” clear along the gutter

Drainage

sf.gov/shared-spaces-manual
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• A 3-foot-wide emergency access 
gap, open to the sky, every 20 feet 
of the structure’s length, and at 
both ends of the structure, from the 
street to the wall of the building 
frontage.

• Barriers help visually impaired but 
are easily moved in emergency

3’ Emergency Access Gaps

sf.gov/shared-spaces-manual
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3’ Emergency Access Gaps

sf.gov/shared-spaces-manual

Plant in path of travel

Beams and 
cables overhead

Tables & chairs in 
path of travel

Solid wall in 3’ gap, tables 
& chairs in path of travel
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Installing Electrical for your parklet

Public Works and SFFD approves site plan that must 
include placement of outdoor heaters, string lights, and 
outdoor receptables.

1. Placement of Wires and Cords:

• All the wires for heaters, lights, and speakers >10' high where 
they connect to the building.

• To reduce blocking of cables, the electrical outlet or quick 
disconnect should be right in front of where the cables 
connect to parklet.

• NO cable ramps.

2. Power Cords in the Parklet:

• No matter how big the parklet is, whether 20 or 40 feet, there 
should be only one cord at each far end, making a total of two 
cord locations for the entire parklet.

• The cord should not be near, above, below, or attached to any 
part of the fire escape or emergency infrastructure.

sf.gov/shared-spaces-manual



GGRA Presents: Shared Spaces 2024 Updates   |  Tuesday, January 23, 2024   |   SLIDE 22

Installing Electrical for your parklet

3. Overhead Lighting or Heater Cords:

• Cords from buildings to fixed parklets should be plugged into a *weatherproof 
electrical outlet on the building's exterior, at least 10' high.

• No fixed cables, wires or conduits.

• The cord should be easily unplugged by the Fire Department.

• Use standard cords directly plugged into an electrical outlet, NO extension cords.

*Weatherproof electrical boxes requires a permit and inspection.

4. Businesses with Multiple Parking Spaces:

• If a business uses more than one parking space, the electrical lines must have 
quick disconnect cables as shown in the image.

• The cables should be plugged into no more than 2 outdoor-rated receptacles 
grouped together, away from the fire escape on the building's facade, across 
from the far ends of the parklet.

sf.gov/shared-spaces-manual



GGRA Presents: Shared Spaces 2024 Updates   |  Tuesday, January 23, 2024   |   SLIDE 23

Installing Electrical for your parklet

sf.gov/shared-spaces-manual
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Fire Safety & Emergency Access:
Visual Obstructions over 42”

sf.gov/shared-spaces-manual

Decorative wood paneling 
above 42” is not permitted 

Taller plants are not 
permitted above 42” 

Textured Materials may 
not be used above 42”

Lattice/lines on windows 
are not permitted 
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Propane Heaters cannot be placed 
underneath overhead canopies, 
awnings, inside buildings or tents or 
parklets with roofs.

They must have 5' clearance from 
any flammable materials. This 
means heaters on the sidewalk do 
not allow for the minimum 5' 
clearance from combustibles nor 
keeps a safe distance from the 
public on the sidewalk.

Cannot received SFFD LPG permit if 
parklets has a roof or canopy.

Fire Safety & Emergency Access

sf.gov/shared-spaces-manual
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Propane tanks and storage cages 
are not permitted on sidewalks or 

in parking lanes

Propane Storage Use of LP-Gas Mushroom-Type Heaters
SF Fire Website (sf-fire.org)

sf.gov/shared-spaces-manual

https://sf-fire.org/use-lp-gas-mushroom-type-heaters
https://sf-fire.org/use-lp-gas-mushroom-type-heaters


GGRA Presents: Shared Spaces 2024 Updates   |  Tuesday, January 23, 2024   |   SLIDE 27

JANUARY
2023I am done with constructing or modifying my parklet <60 

days after conditional approval, what’s next?

1. Are you sure you have made all the required modifications 
or construction? Look at our checklist first here

2. Once you think you have completed the required 
modifications or completed construction, please send us 
photos using this link

3. We will assess the photos and see if you are ready for your 
final inspections. We may request you to add or modify 
things before we issue your inspection

4. Once an inspection is completed, we will either

a. Issue you a permit, OR

b. Provide you with corrections that need to be made 
before you can qualify for a permit

1 2 3 4 5 6
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Existing Condition Site Photos
INSPECTIONS

SUBMITTAL
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Shared Spaces Signage

sf.gov/shared-spaces-manual
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Fee Waiver Update

Get your applications approved by July! 
BOS passed legislation to waive permit fees for parklets approved before July 2024

If you had a Shared Spaces parklet 
during the pandemic and are 

transitioning to the permanent 
Shared Spaces Program

Initial permit fees and first two 
annual license fees are waived for 

parklets that are issued permits 
prior to 7/1/2024.

If you had a 
Shared Spaces parklet 
that you are removing

There are no permit and license 
fees. Note that pandemic parklets 

that are not transitioning to the 
permanent Shared Spaces 

program must be removed by 
9/27/2023.

If you are applying for a new 
Shared Spaces parklet 

(and you didn’t have Pandemic-
program permits)

Initial permit fees will be waived 
for permits issued prior to 

7/1/2024, annual license fee 
applies and businesses with <$2.5 
million in gross receipts qualify for 

a 50% reduction of this fee.



Questions?

THANK YOU!

Twitter.com/SharedSpacesSF

Instagram.com/SharedSpacessf

Facebook.com/SharedSpacesSF/

SF.gov/Shared-Spaces

SharedSpaces@sfgov.org

Monica Munowitch
Program Manager
Annie Yalon
Public Relations Manager 
Gregory Slocum
Permits Manager
Michael Lennon
Enforcement
Ken Cofflin
San Francisco Fire Marshall
Robby Alva
Planner

謝謝您！ ¡GRACIAS!

問題 Preguntas
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Public Access: Curbside Use Types & Fees

32

TIER TYPE
OCCUPANCY FEES WAIVED UNTIL 2025

Permit (one time) Annual License

1 Public Parklet $1,000 $250 $100

2
Movable 
Commercial 
Parklet

$2,000 $1,000 $1,500

3 Commercial 
Parklet $3,000 $1,500 $2,000

First 
Parking Space

Each Additional
Parking Space

Per 
Parking Space

1/2 fee waiver for businesses with ≤ $2.5M in SF gross receipts
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Neighbor Consent*

*Must be renewed annually
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Neighbor Consent



GGRA Presents: Shared Spaces 2024 Updates   |  Tuesday, January 23, 2024   |   SLIDE 35

Site Plan
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